FORWARD


THIS HANDBOOK INFORMATION IS PROVIDED TO ASSIST WITH THE ORDERLY OPERATION OF THIS SCHOOL.  STUDENTS AND PARENTS ARE EXPECTED TO READ THE HANDBOOK AND KEEP IT FOR FUTURE REFERENCE.  IF YOU SHOULD HAVE QUESTIONS CONCERNING THE CONTENT, YOU SHOULD CONTACT THE DIRECTOR.

IMPORTANT RULES FOR MEETING

 SOUTHWEST ALTERNATIVE EDUCATION CENTER POLICIES.


The following important guidelines are for your special attention because they are the subject of questions by students and parents.  They are also the areas that result in the most disciplinary actions.  YOU are responsible for reading all of your handbook.

1. Regular attendance is required.  Students must attend 60 hours per ½ unit of credit.  Students will be expected to makeup work missed due to absence.

2. Students are expected to come to school ready to work.  Sleeping in class is not appropriate behavior.  SWAEC “NO SLEEP POLICY” is as follows:  1) Verbal warning.  2) Written warning.  3) Sent to office, 5 minute tardy recorded. 

     4)  4th tardy = absence.

3. No drugs, alcohol, or weapons are to be brought to school.  Police, parents and sending school officials will be notified if they are found at school and the offending student will be scheduled for a dismissal hearing.

4. Each student is expected to treat his/her fellow students and teachers with respect and courtesy.  Problems are to be settled in an appropriate manner.  Failure to do so may result in a suspension/expulsion hearing.

5. Students will be expected to dress appropriate for the workplace.  In addition, the student will be expected to know and follow the dress code set forth on this campus.
6. Cell phones may not be used during the school day and/or on school property or during any school activity, whether the activity is on or off campus.   If an emergency should arise students should report to the office immediately and will be given permission to use the office phone.

SOUTHWEST ALTERNATIVE EDUCATION CENTER
MISSION STATEMENT
To provide students with academic skills necessary to be literate citizens, to provide an avenue for obtaining a high school diploma and to enhance the job skills and work behaviors necessary to achieve self-fulfillment.

ADMISSION TO SWAEC
Students must be referred to SWAEC by a team from their sending school and SWAEC.  A school transcript, attendance records, and discipline records must accompany the student and parent at the interview.  Because of limited spaces, priority is given at the high school level to dropouts returning to school.

DUE PROCESS

A student has the right to:

1. An explanation of the charges against him/her.

2. An opportunity to present his/her side of the case.

3. An opportunity to appeal as provided by home school policy or state laws.

ATTENDANCE/CREDIT/GRADES

To earn a credit in any class at SWAEC, a student must meet attendance rules and demonstrate mastery of the class objectives to the satisfaction of the teacher.  After four (4) absences in any class a teacher has the option to lower the grade one (1) letter.  Grades will be assigned by individual teachers.  Demonstration of mastery results in a credit being recommended.  End of Course Exams required by the State will account for 10% of the class grade.  The grading scale is as follows:


100 – 90 = A


 89 -  80 = B


 70 -  70 = C


Students are required to achieve 70% mastery to earn ½ credit.


*EOC scores will account for 10% of the class grade.
Students who enter SWAEC during the semester from another school or program will begin at the point from which they left, as long as the grade was passing.  Students at the high school, who were not passing in all classes and entered after the mid-point of the quarter will be allowed to take only classes they were passing.

DRESS CODE

Students will follow the dress code policy of this campus.  Southwest Alternative Education Center will expect the student to dress appropriate for the workplace.  Any attire of a questionable nature should not be worn.  The Director of SWAEC will make final determinations on any student’s dress.

FOOD SERVICE

Breakfast and lunch from a cafeteria will be served daily.  Students must order their lunch choice each morning before being dismissed to 1st block every school day.  Campus is closed during the lunch period.  Students may choose to bring their lunch if they do not choose the hot lunch program.

GRADUATION REQUIREMENTS

SWAEC does NOT grant credit for classes NOR does it grant diplomas.  This school makes recommendations to students’ sending schools for credit and diplomas.  All course work at SWAEC is taught by certified teachers.

Students must have a sending school to award the diploma.

STUDENT CLASS LOADS

Enrollment at SWAEC will be determined on an individual basis.  Students must contract for a minimum of two (2) block hours per scheduled class day at SWAEC.  The other two (2) block hours will be required at CC-Tech or in the COE program.  Students under 16 must attend a full day at SWAEC.  Exceptions to this schedule will require Director’s approval.

STUDENT CLASS SCHEDULE


Monday – Thursday




Friday___________________

Period 1
 9:00 – 10:15



Period 1 
9:00  –   9:50

Period 2        10:15 –  11:30



Period 2         9:50  –  10:40



Lunch
         11:30 –  12:00



Period 3       10:40  –  11:30

Period 3        12:00 –   1:15



Lunch
        11:30  –  12:00

Period 4
 1:15 -   2:30



Period 4       12:00  -  12:50








Activity Block 12:50  -   2:10








Study Hall     12:50  -   2:10









Early Out (Every Friday)   2:10

At the end of each quarter students achieving at least seventy percent (70%) mastery will earn one-half (1/2) credit for each class in which they are enrolled.  Students may earn up to two (2) Carnegie Units for each quarter for a total of four (4) Carnegie Units per semester.

SCHOOL CALENDAR

Students at SWAEC will follow the Neosho R-5 School calendar.  Any day that is a scheduled holiday for a student at their home school will be an excused day from SWAEC and the student will be exempt from class-work.
ATTENDANCE PROCEDURES

Each day a student is absent, parents are required to contact the school between 8:00 and 10:00 a.m.  Absences for doctor/dental appointments or court proceedings should be verified by an appointment card.  Absences will not be excused or unexcused but recorded as an absence.  If a parent has not contacted the school, SWAEC will telephone the home each day the student is absent to verify the reason for the absence.  Absences accumulated on the home campus will be brought with the student on the advisement of the home school.  Student absences will not exceed four (4) days per 9 week semester.  See attached contract in the back of this handbook.
TRANSPORTATION

Students attending from McDonald County will ride the bus to SWAEC.  Special permission to drive or ride with another may only be granted in advance by the Director.   Students violating this policy will be recorded absent for that day.

Any student removed from the bus for disciplinary reasons will be transported by parent/guardian only.  Students being transported in school vehicles are required to comply with the student code of conduct, otherwise transportation service may be denied.

EMERGENCY SCHOOL CLOSING

SWAEC will close due to inclement weather with the Neosho School System.  Announcements will be made over KODE, KSN, and KOAM television stations as well at KBTN 1420 am and 99.7 fm, KNEO 91.7 am radio stations.

ELECTRONIC DEVICES AND/OR RECREATIONAL OBJECTS

Due to the disruptive nature and the financial responsibility of electronic devices and recreational objects including, but not limited to iPODS,Mp3 Players, Video Players, beeper/pagers, CD/tape players, radios, electronic games, skateboards, roller blades or roller skates, will be impounded and kept at the office.  Students may not use electronics in the classroom but, may use them before/after school and/or during the lunch period.  The use of cell phones is not permitted on school campus at any time during the school day.  Cell phones observed or heard will be confiscated and held in the office for parent pick-up.
HOMEWORK
Since homework assignments are not required at SWAEC and assignments are individualized, teachers will set guidelines with individual students to provide a timeline for completion of course work.  When absent, a student will be allowed one day makeup for each one day of absence.  A student owing class work to a teacher must complete the work, at 70% or above, and turn it into the teacher by the end of that class period each Thursday.  Students owing work after any one class period at the end of the day each Thursday will be required to attend the following Friday study hall.  Any student who is absent during an assigned Friday study hall will be required to attend the next Friday study hall session.
SCHOOL CONDUCT

General regulation:  All students are expected to comply with the regulations from student conduct or behavior and any violation of these regulations may result in the suspension or expulsion of the student.

The following examples of undesirable conduct may be cause for a dismissal hearing.  Those marked with * will result in a dismissal hearing.

A.
Student Behavior:
(relationship to teacher and employees)


1.
*Intimidation, threats or abusive language to a teacher or school 



 employee


2.
*Blatant disrespect or slander of a teacher


3.
*Assault of a teacher, administrator or other school employee


4.
Failure to comply with a reasonable request (will disobedience)


5.
Open defiance of a teacher or school employee

B.
Student Behavior:
(relationship to other students)


1.
*Fighting on or near school grounds (see contract regarding Middle 



School students)


2.
*Fighting at school district activities.


3.
*Fighting on home school campus (also on the bus, CC-Tech, and COE 



work stations)


4.
*Assault/battery on another student


5.
*Intimidation, threats or bullying to another student


6.
Throwing of snowballs or other items on or near school grounds


7.
Inappropriate public displays of affections  (PDA)
C.
Student Behavior:
(relationship to school and society)


1.
*Theft of school property


2.
*Theft of property belonging to other students


3.
*Theft of property belonging to teachers or other school employees


4
*Destruction, defacing, vandalism of school buildings, school/student 



property, or school employee property


5.
Possession or use of firecrackers or other pyrotechnics


6.
Perpetrating false alarm or other hoax


7.
Unruly and/or indecent behavior in class, at school activities, in the 



building or on the school grounds


8.
Disruptive behavior at school or school activities


9.
Possession of stolen property

         10.
Use of obscene or foul language, spoken or written

         11.
The printing, distribution or possession of obscene or pornographic 



literature, drawings, papers, etc.

         12.
Gang representation

         13.
Use of profanity or casual talk about sex, drugs, or alcohol

D.
Student Behavior:
(use of alcohol, drugs, or tobacco products)


1.
*Possession or use of alcoholic beverages on school property or near the 



school grounds.


2.
*Possession or use of alcoholic beverages at school activities both at 



home and away


3.
*Possession or use of illegal or simulated drugs on school property or 



 school grounds

4.
*Possession or use of illegal or simulated drugs at school activities both 



home or away


5.
*Coming to school or school activities under the influence of illegal drugs 



mind/body altering substances


6.
*Possession, distribution, sale or manufacture of drug-related 




paraphernalia, illegal drugs, simulated drugs or alcohol at school


7.
*Coming to school or school activities having recently consumed an 



alcoholic beverage or under the influence of alcohol


8.
Possession or use of tobacco products, real or simulated, on school 



property (See SMOKING OR TOBACCO USE 
on next page)

NOTE:

First time offenders from the Neosho district will have the opportunity to 


participate in the Diversion Program.

E.
Student Behavior
(Possession of Illegal Articles)



SWAEC will follow the guidelines set forth in the Missouri Safe Schools Act 

of 1996.  A copy of this act will be made available to each student and 


parent/guardian.

NOTE:

Situations that can or may arise in addition to the above will be dealt with 

on an individual basis with the student and/or parent/guardian.  The goal 


will always be to instill self-discipline and responsibility for one’s own 


actions.  Students will be expected to be accountable for their behavior.   


Students may request or be required to set before a committee of SWAEC 

staff to determine their final status.

SMOKING OR TOBACCO USE

FIRST OFFENSE

1) Neosho students – referral to Neosho Resource Officer (resulting in fine.  McDonald County students – referral to McDonald County High School (resulting in fine).
2) Two page double spaced typed report, due the next school day, on a recent study on the hazards of cigarette smoking (cannot count as 
     credit for a class).  

Note:  Report must be typed by student with discipline consequences.


Report format:



1) Times New Roman font



2) Font Size – 12



3) Default margins

Reports not turned in on time or failure to use appropriate instructions will result in suspension.
SECOND OFFENSE



Out-of-school suspension  (equals one (1) attendance day)
THIRD OFFENSE



Out-of-school suspension  (equals two (2) attendance days)
FOURTH OFFENSE



Dismissal from Southwest Alternative Education Center

LEAVING THE SCHOOL BUILDING/CLASSROOM
Any time a student leaves the building or grounds during the school day, he/she must receive permission from a teacher and check out through the office.  Leaving campus without permission will result in immediate dismissal from this program.

VISITORS

Students may NOT bring guests or visitors to school or any scheduled activity.  State law prohibits non-students from loitering in or around any public school.

RETURN OF SCHOOL PROPERTY
School property must be returned when a student moves out of the district or when a student discontinues enrollment for any reason.  If property is not returned, the district may refuse to forward student records until the property is returned or paid for.

EMERGENCY PREPAREDNESS

State regulations require periodic drills to be held for fire and emergency preparedness.  All classes, students, teachers, and personnel in the building are expected to participate in these exercises and treat them as real occurrences.

TELEPHONE

Telephones in the office are for use by teachers and staff.  Students’ phone privileges are limited to before or after school with permission of the office.  SWAEC will not take personal phone messages for students except those from a parent or guardian in an emergency situation.  If your student has an emergency they will be allowed to use the office phone.
SCHOOL GROUNDS

SWAEC students may not leave designated areas without permission of duty personnel before, during and after school hours.

SWAEC students may be only in designated areas waiting for transportation at the home school before, during, and after school hours unless they have an appointment with school personnel.  SWAEC students may attend public school events at the home school unless this privilege has been revoked by the home school.  Students receiving discipline measures for violation on the home school campus can expect discipline measures at SWAEC.  Students attending SWAEC represent this program on other campuses and in the community as well.
SHUTTLE BUS REQUIREMENTS
SWAEC students riding the shuttle bus to and from the NHS campus are required to remain seated in a designated area provided for them in the student cafeteria directly upon arrival on that campus.  At all times, while on the NHS campus, class room behavior is expected. Students attending classes on this campus do not have permission to be in the NHS/JrHS halls, by the lockers, in the classrooms, gymnasium, auditorium, etc., or outside the building.  Students violating these requirements will lose NHS campus privileges and their ability to ride the shuttle bus to and from SWAEC. 
Neosho R-5 School District Complaint Resolution Procedure
For

Improving America’s School Act Program

This complaint resolution procedure applies to all programs administered by the Department of Elementary and Secondary Education under the Goals 2000:  Educate America Act and the Improving America’s Schools Act (IASA).

A complaint is a formal allegation that a specific federal or state law or regulation has been violated, misapplied or misinterpreted by school district personnel or by Department of Education personnel.

Any parent or guardian, surrogate parent, teacher, administrator, school board member or other person directly involved with an activity, program or project operated under the general supervision of the Department may file a complaint.  Such a complaint must be in writing and signed; it will provide specific details of the situation and indicate the law or regulation that is allegedly being violated, misapplied or misinterpreted.

The written, signed complaint must be filed and the resolution pursued in accordance with local district policy:  The complaint is to be submitted to the Federal Programs Coordinator, Neosho R-5 School District, 511 Neosho Boulevard, Neosho, MO  64850.  Within ten (10) days, a written response will be given to the complainant.  If the complainant is not satisfied after receiving the written response, the complainant may request a meeting with the Superintendent of Schools, during which time efforts will be made to resolve the issue.

If the issue cannot be resolved at the local level, the complainant may file a complaint with the Missouri Department of Education.  If there is no evidence that the parties have attempted in good faith to resolve the complaint at the local level, the Department may require the parties to do so and may provide technical assistance to facilitate such resolution.
Any persons directly affected by the actions of the Department may file a similarly written complaint if they believe state or federal laws or regulation have been violated, misapplied or misinterpreted by the Department itself.

Anyone wishing more information about this procedure or how complaints are resolved may contact the Neosho R-5 School District at 417-451-8600 or Department personnel at 573-751-3520.
Asbestos Management Plan
The HIPPA Privacy Rule
The HIPPA Privacy Rule gives students and employees a right to be informed of a covered entity’s privacy practices.  The Privacy Rule requires that students and employees be informed of their privacy rights with respect to their personal health information.  The Neosho R-5 School District is required by law to maintain the privacy of protected health information.
The information that is protected is the disclosure without consent of “individually identifiable health information”.  The term “health information” includes any information, whether oral or recorded in any form or medium which created or received by a health care provider, health plan, employer, or school, and which relates to the past, present or future payment for the provision of health care to an individual.

The District will be responsible for providing first aid or emergency treatment for students in cases of sudden illness or injury.  Where necessary, and with notice to the parent/guardian, emergency health services will be secured.  The parent/guardian is responsible for their child’s medical treatment.

The contact person for the Neosho R-5 School District in regards to the school district’s privacy policies is Mr. Charles Brazeale.

The effective date of this notice3 is July 1, 2005.

FERPA

Students

Form 2400

Student Educational Records

FERPA Notice of Designation of Directory Information
FERPA Notice Of Designation Of Directory Information

Dear Parents and Guardians:

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Neosho R-5 School District, with certain exceptions, obtains your written consent prior to the disclosure of personally identifiable information from your child’s education records.  However, the Neosho R-5 School District may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the contrary in accordance with District procedures.  The primary purpose of directory information is to allow the Neosho R-5 School District to include this type of information from your child’s educational records in certain school publications.  Examples include:

· A playbill showing your student’s role in a drama production;

· The annual yearbook;

· Honor roll or other recognition lists;

· Graduation programs; and

· Sports activity sheets, such as for wrestling, showing weight and height of team members.
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released can also be disclosed to outside organizations without a parent’s prior written consent.  Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 to provide military recruiters, upon request, with three directory information categories:  names, addresses, and telephone listings unless parents have advised the LEA that they do not want their student’s information disclosed without their prior written consent.
If you do not want the Neosho R-5 School District to disclose directory information from your child’s educational records without your prior written consent, you must notify the District in writing by September 15, 2004.  The Neosho R-5 School District has designated the following information as directory information:

*  Student’s name



*  Grade Level

*  Address




*  Participation in officially recognized activities

*  Telephone listing




and sports

*  Photograph




*  Weight and height of members of athletic                                *  Date and place of birth



teams

*  Dates of attendance


*  Degrees, honors, and awards received

Neosho R-5 School District
Form 4810.1
PERSONNEL SERVICES

Staff Welfare

Sexual Harassment Prohibited Notice

SEXUAL HARASSMENT PROHIBITED
NOTICE

TO ALL EMPLOYEES AND STUDENTS

REGARDING SEXUAL HARASSMENT
The Neosho R-5 School District is committed to an academic and work environment in which all students and employees are treated with dignity and respect.  Sexual harassment of students and employees whether committed by supervisors, employees or students and regardless of whether the victim is an employee or student will not be tolerated.

Sexual harassment includes but is not limited to:

1. sexual slurs, threats, verbal abuse and sexually degrading descriptions

2. graphic verbal comments about an individual’s body

3. sexual jokes, notes, stories, drawing, pictures or gestures

4. spreading sexual rumors

5. touching an individual’s body or clothes in a sexual way

6. displaying sexually suggestive objects

7. covering or blocking of normal movements

8. un-welcomed sexual flirtation or propositions

9. acts of retaliation against a person who reports sexual harassment.
Inquires, complaints or grievances from students and their parents and employees regarding sexual harassment or compliance with the Title IX may be directed to the Superintendent of Schools, to the District’s Title IX Coordinator, or the Director of the Office of Civil Rights, Department of Education, Washington, D.C.

The District’s Title IX Coordinator is:

Name:  Glynda Ball




Title:  Director of Special Services
Address:  210 E. Main
        City:  Neosho 

 State:  Missouri
Zip:  64850
Office Telephone Number:  417-451-8682
STUDENTS
Policy 2150

(Form 2150)
Nondiscrimination and Student Rights

Searches by School Personnel

School lockers and desks are the property of the Board of Education and are provided for the convenience of students, and as such, are subject to periodic inspection without notice, without student consent, and without a search warrant.  The lockers and desks may be searched by school administrators or staff who have a reasonable suspicion that the lockers or desks contain drugs, alcohol, material of a disruptive nature, stolen properties, weapons, items posing a danger to the health or safety of students and school employees, or evidence of a violation of school policy.  In addition, The Board of Education authorizes the use of trained dogs to sniff lockers or other school property to assist in the detection of the presence of drugs, explosives, and other contraband.
Students or student property may be searched based on reasonable suspicion of a violation of District rules, policy or state law.  Reasonable suspicion must be based on facts known to the administration, credible information provided or reasonable inference drawn from such facts or information.  The privacy and dignity of students shall be respected.   Searches shall be carried out in the presence of adult witnesses, if such witnesses are available.  Students may be asked to empty pockets, remove jackets, coats, shoes and other articles of exterior clothing for examination if reasonable under the circumstance.  However, no strip searches are to be conducted.

Students are permitted to park on school premises as a matter of privilege, not of right.  The school retains the authority to conduct routine patrols of the student parking lots.  The interior of a students’ automobile on school premises may be searched if a school administrator has reasonable suspicion to believe that illegal, unauthorized or contraband items, or evidence of a violation of school policy is contained inside the vehicle.

Law enforcement officials shall be contacted if the search produces a controlled substance, drug paraphernalia, weapons, stolen goods, or evidence of a crime, in any case involving a violation of law when a student refuses to allow a search, or where the search cannot safely be conducted.  Parents may also be contacted.  A student who refuses to submit to a search may be appropriately disciplined by school officials.

Excerpts from the Neosho R-5 School District
Student Extra-Curricular Activities

Drug Testing Policy


The Neosho R-5 Athletic Department in conjunction with the Neosho R-5 School Board in an effort to promote the health and safety of all students participation in extra-curricular activities from illegal and/or performance-enhancing drug use and abuse, thereby setting an example for all other students of the Neosho School District, adopts the following policy for drug testing of students participating in extra-curricular activities.  This policy is intended to supplement and complement all other policies, rules and regulation of the Neosho Public School District regarding possession or use of illegal drugs.


It is the desire of the Board of Education, administration and staff that every student in the Neosho Public School District refrains from using or possessing illegal drugs.

Participation in school sponsored extra-curricular activities at the Neosho R-5 School District is a privilege.


The purpose of this policy is to prevent illegal drug use, to educate students as to the serious physical, mental, and emotional harm caused by illegal drug use:  to alert students with possible substance abuse problems to the potential harms of illegal drug use; to prevent injury, illness, and harm as a result of illegal drug use and abuse.  For safety, health, and well being of the student participants in the Neosho R-5 School District this policy will be in effect for all students’ grades 8–12.


“Extra-curricular activities” are those activities which are recognized by the District for which grades are not assigned.

REFUSAL TO SUBMIT TO DRUG TESTING

If a student in an extra-curricular activity refuses to submit to a drug use test authorized under this policy, such student shall be considered the same as if the student tested positive.  Any student who has a positive initial test and refuses to complete the required paperwork for a confirmation test will be treated as a refusal to submit to testing.


For a full copy of the district’s extra-curricular drug policy please see the school’s website or the Athletic Director, Mr. Corey Roy.
Neosho R-V Special Services
Glynda Ball, Director
(417) 451-8682  Phone

(417) 451-8684  Fax      

PUBLIC  NOTICE
All responsible public agencies are required to locate, evaluate, and identify children with disabilities who are under the jurisdiction of the agency, regardless of the severity of the disability, including children attending private schools, highly mobile children, such as migrant and homeless children, and children who are suspected of having a disability and in need of special education even though they are advancing from grade to grade.  The Neosho R-V School District assures that it will provide a free, appropriate public education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 under its jurisdiction.  Disabilities include autism, deaf/blindness, emotional disorders, hearing impairment and deafness, mental retardation, multiple disabilities, orthopedic impairment, other health impairments, specific learning disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness and young child with a developmental delay.
The Neosho R-V School District assures that it will provide information and referral services necessary to assist the State in the implementation of early intervention services for infants and toddles eligible for the Missouri First Steps program.

The Neosho R-V School District assures that personally identifiable information collected, used, or maintained by the agency for the purposes of identification, evaluation, placement or provision of FAPE of children with disabilities may be inspected and/or reviewed by their parents/guardians.  Parents/guardians may request amendment to the educational record if the parent/guardian believes the record is inaccurate, misleading, or violates the privacy or other rights of their child.  Parents have the right to file complaints with the U.S. Department of Education or the Missouri Department of Elementary and Secondary Education concerning alleged failures by the district to meet the requirements of the Family Educational Rights and Privacy Act (FERPA).

This notice will be provided in native languages as appropriate.

If you have a child with a disability or know of a child with a disability who is not attending the public school, please contact:  Glynda Ball, Director of Special Services, Neosho R-5 School District, 417-451-8682.

Parent or Guardian:

Standard Complaint Resolution Procedure

For No Child Left Behind Program

Southwest Alternative Education Center (SWAEC)

Student Behavioral Expectations

The discipline code set out in this regulation is intended to be illustrative but not an exclusive listing of acts of misconduct and the consequences for each.  Misconduct which is not specifically listed in this regulation may be deemed to warrant discipline up to and including expulsion following provision of all due process procedures.  In addition, the disciplinary consequence listed for each offense may be increased or decreased by the Administration or the Board of Education due to mitigating or aggravating circumstances.

Copies of this regulation as well as the District’s corporal punishment policy will be provided to each student at the beginning of each school year.  Copies of these documents will also be available for public inspection during normal business hours in the Superintendent’s office.

Alcohol

-Possession of or presence under the influence of alcohol-
First Offense:  10 day out-of-school suspension (OSS) with referral to Sending School Superintendent.  Dismissal from SWAEC and referral to sending school.

Arson

-Intentionally causing or attempting to cause a fire or explosion-

First Offense:  10 day out-of-school suspension (OSS) with referral to Sending School Superintendent for long term suspension.  Dismissal from SWAEC.
Assault

-(Refer to Policy and Regulation 2673 – Reporting of Violent Behavior)-

Assault of a student or staff member – Use of physical force with the intent to do bodily harm – One sided altercation

First Offense:  10 day out-of-school suspension (OSS) with referral to Sending School Superintendent.  Dismissal from SWAEC.

Fighting

-Physically striking another in a mutual contact as differentiated from an assault.

First Offense:  10 days out-of-school suspension (OSS) with referral to Sending School Superintendent.  Dismissal from SWAEC.

Defiance of Authority

-Refusal to obey directions or defiance of staff authority-

First Offense:  Warning/file documentation

Second Offense:  1 day ISS with apology to staff, parent contact

Third Offense:  1 day OSS
Subsequent Offense:  1-3 days OSS (may result in attendance violation/drop)
Disruptive Behavior

-Conduct which has the intentional effect of disturbing education or the safe transportation of a student-

First Offense:  Warning/file documentation
Second Offense:  1 day ISS with apology to staff, parent contact

Third Offense:  1 day OSS

Subsequent Offense:  1-3 days OSS  (may result in attendance violation/drop)

Drugs/Controlled Substance

-Possession or presence under the influence of a controlled substance or substance represented to be a controlled substance while at school, on the school playground, on the school parking lot, a school bus or at a school activity whether on or off of school property-

First Offense:  10 days OSS with referral to the Sending School Superintendent for long term suspension.  Dismissal from SWAEC.

-Sale of a controlled substance or substance represented to be a controlled substance while at school or at any of the locations described above-

First Offense:  10 days OSS with referral to Sending School Superintendent for suspension up to 180 school days, and possibility of referral to Board of Education for expulsion.  Dismissal from SWAEC.
Extortion
-Verbal threats or physical conduct designed to obtain money or other valuables-

First Offense:  3 days OSS

Second Offense:  10 days OSS with referral the Sending School Superintendent for long term suspension.  Dismissal from SWAEC.

Firearms and Weapons

-Refer to Policy and Regulation 2620 – Firearms and Weapons in School)  Possession of a firearm or weapon-
First Offense:  (Minimum of one-year suspension)  Dismissal from SWAEC with referral to the Sending School Superintendent.

Harassment Sexual and Other
First Offense:  Review written board policy, warning/documentation
Second Offense:  1 day ISS with parent contact

Third Offense:  1 day OSS with parent contact – student placed on Cease and Desist Contracl t
Subsequent Offense:  10 days OSS with referral Sending School Superintendent for long term suspension.  Dismissal from SWAEC.
Improper Display of Affection

-Consensual kissing, fondling, or embracing-

First Offense:  Warning/documentation

Second Offense:  1 day ISS with parent contact

Third Offense:  1 day OSS with parent contact

Subsequent Offense:  1-3 days OSS (may result in attendance violation/drop)

Improper Language

-Threatening Language:  Use of verbal, physical or written threats to do bodily harm to person or personal property-

First Offense:  Documentation, 1-2 days lunch detention or Friday detention
Second Offense:  Documentation, 3-5 days lunch detention, parent contact

Third Offense:  1-3 days OSS – student placed on a Cease and Desist Contract
Subsequent Offense:  3 or more days OSS (may result in attendance violation/drop)
-Use of Obscene or Vulgar Language:  Language which depicts sexual acts, human waste, and blasphemous language-

First Offense:  Warning/documentation
Second Offense:  1-2 days lunch detention or Friday detention
Third Offense:  1 day ISS with parent contact

Subsequent Offense:  1-3 days OSS
-Writing and/or drawing on self or others, including clothes-
First offense:  Dress code strike
Second Offense:  1 day ISS with parent contact
Subsequent Offense:  1-3 days OSS

-Disruptive or Demeaning Language or Conduct:  Use of hate language to demean other persons due to the race, gender, disability, natural origin, or religious beliefs.  This provision also includes conduct, verbal, written, or symbolic speech which materially and substantially disrupts class, school activities, transportation, or school functions.

First Offense:  Documentation, 1-2 days Lunch detention
Second Offense:  1 day ISS with parent contact
Third Offense:  1-2 days OSS with parent contact
Subsequent Offense:  3 or more days OSS (may result in attendance violation/drop)

Bullying
-(Refer to Policy and Regulation 2655-Bullying) 

The district is committed to maintaining a learning and working environment free of any form of bullying or intimidation by students toward District personnel or students on school grounds, during school time, at a school sponsored activity or in a school-related context.  Bullying – For purposes of this policy, bullying is defined as intimidation or harassment of a student or multiple students perpetuated by individuals or groups.  Bullying includes, but is not limited to:  physical actions, including violence, gestures, theft, or damaging property; oral or written taunts, including name-calling, put-downs, extortion, or threats; or threats of retaliation for reporting such acts.  Bullying may also include cyber-bullying or cyber-threats.  Cyber-bullying is sending or posting harmful or cruel text or images using the internet or other digital communication devices.  Cyber-threats are online materials that threaten or raise concerns about violence against others, suicide or self-harm.

First Offense:  Documentation, lunch detention or Friday detention (up to 4 hours) with student being placed on a Cease and Desist Contract.
Second Offense:  3-5 days ISS with parent contact

Third Offense:  3-10 days OSS with parent contact (may result in attendance 



    violation/drop)

Subsequent Offense:  10 days OSS with referral to Sending School Superintendent.  


   Dismissal from SWAEC.

Inappropriate Sexual Conduct
-(Refer to Policy and Regulation 2130-Harassment)

-Physical touching of another student in the area of the breasts, buttocks, or genitals-
First Offense:  Warning/documentation/S.B. Reg. 2130 sent home for signature

Second Offense:  1-2 days OSS with parent contact
Third Offense:  2-3 days OSS with parent contact

Subsequent Offense:  10 days OSS with referral to Sending School Superintendent 


    for long term suspension.  Dismissal from SWAEC.
-Use of sexually intimidating language, objects, or pictures-

First Offense:  Warning/documentation/S.B. 2130 sent home for signature

Second Offense:  Documentation / 1-2 days Lunch detention or Friday detention

Third Offense:  1 day ISS with parent contact

Subsequent Offense:  1-3 days OSS

-Indecent Exposure:  Includes display of breasts, buttocks and genitals in a public location-

First Offense:  10 days OSS with referral to Sending School Superintendent for long term suspension and possible referral to the Board of Education for expulsion.  Dismissal from SWAEC.

Theft
-Nonconsensual taking or attempting to take the property of another-

First Offense:  Restitution/Parent contact

Subsequent Offense:  Dismissal from SWAEC.

Tobacco

-Possession or use of tobacco or tobacco products-

First Offense:  2 page report due the following morning on the hazards of tobacco products, referral to sending school authorities for fine
Second Offense:  1 day OSS, referral to sending school authorities for fine

Third Offense:  2 days OSS, referral to sending school authorities for fine

Fourth Offense:  Dismissal from SWAEC with referral to sending school; fine

Truancy
-Absent or tardy from class or classes without authorization (See also Policy and Regulation 2340-Truancy and Educational Neglect.)

First Offense:  Counts as 1 of students’ 4 allowed attendance days/parent notification

Second Offense:  Counts as 2nd attendance day/parent notification
Third Offense:  Counts as 3rd attendance day/parent notification
Fourth and Final Offense:  Last attendance day used/parent notification

Subsequent Offense:  Results in an attendance violation, loss of credit and student’s placement with SWAEC is in jeopardy.  Student will be referred to the Attendance Committee for consideration of an academic probation contract.  If granted, student may continue to hold their position in the program.  If student is successful the following semester credits will be reinstated.  Students are eligible to apply for an attendance contact one time only.
Vandalism

-Intentional damage or attempt to damage property belonging to the staff, students, or the District- including  but not limited to defacing text books, carving in desks/tables, etc.
First Offense:  Restitution with parent contact

Second Offense:  1-2 days OSS with parent contact

Third Offense:  10 days OSS with referral to Sending School Superintendent.  Dismissal from SWAEC with referral back to sending school. Prosecution with Law Authorities

STUDENTS










Form 2150.1
Non-Discrimination and Student Rights

Searches by School Personnel:  Parking Lots
ACKNOWLEDGEMENT CONCERNING USE OF

STUDENT PARKING LOTS
I acknowledge and understand that:

1) Students are permitted to park on school premises as a matter of privilege, not of right.

2) The School District retains authority to conduct routine patrols of student parking lots and inspections of the exteriors of student automobiles on school property.

3) The School District may inspect the interiors of student automobiles whenever a school authority has reasonable suspicion to believe illegal or unauthorized materials are contained inside the automobiles.

4) Such patrols and inspections may be conducted without notice, without student consent, and without a search warrant.

5) If I fail to provide access to the interior of my car upon request by a school official, I will be subject to school disciplinary action.



________________________________________



Student Name




Date

Dress Code
APPROPRIATE DRESS AND PERSONAL APPEARANCE

All aspects of dress and personal appearance are extremely important in developing the best atmosphere for educational attainment.  Appropriate dress and personal appearance are expected during the school day and at all school activities. Acceptable dress at school should mirror dress at a place of employment and must not present health or safety hazards, be indecent, disruptive, distracting, or inappropriate for the classroom.  In keeping with established practices of good hygiene, safety, accepted customs of the local community, and to provide for a minimum of disruption and a maximum of learning opportunity, the following dress code is established.  School officials will make final decisions as to the appropriateness of dress and personal appearance.

 The following are specific examples of articles that are inappropriate for all students:
1.
   Head coverings in the building or during school activities.   

2.  
Shoes must be worn at all times, house shoes are not acceptable
3.
Clothes that advertise or display:

· alcohol, drugs, tobacco
· nudity
,improper language
 

· ethnically derogatory messages 



· double meaning slogans
4.
Torn, cut or tattered clothing is not acceptable.
5.
All shirts/tops/dresses must have a sleeve (defined as passing the shoulder) 


The following are NOT acceptable:

· halter tops, spaghetti-strap tops, backless tops, transparent shirts/blouses 

· lingerie or lingerie-look outer attire, pajamas are not acceptable


 

· items that fail to conform to accepted standards of modesty and good taste

· must have enough length to extend beyond the waist line of the pants/skirts at all times  

· must be worn so that no cleavage is showing at all  
6.
Shorts, pants, dresses, skirts must be no shorter than 3” above the knee.  Skirts and dresses with slits in them that are higher than 3 inches above the knee are not allowed. 
7.
 All pants/shorts must set naturally at the waist.  Wearing knee length tops does not disguise the natural waist!  
8.  
Unnatural hair coloring (fuchsia, green, blue, etc.) is not acceptable.
9.
Any body piercing, other than ear piercing, is NOT allowed.  This includes nose, eyebrow, tongue, lip, etc.  
10.
Sunglasses, other dark glasses (unless prescription), and/or distracting contact lenses (wild eyes) are prohibited.
11.
No trench coats or long jackets are allowed.
12.
Clothing and/or appearance that disrupts the educational process or poses a threat to the safety of others (chains, sharp objects, excessive jewelry, cut gloves, etc.) or suggests gang association in any manner (no bandanas are allowed to be worn OR displayed during the school day) .


STUDENTS VIOLATING THE DRESS CODE WILL BE SENT HOME TO CHANGE AND WILL BE COUNTED ABSENT FOR THAT TIME PERIOD.  DUCT TAPE is a temporary solution, excessive violations will be considered defiance and in non-compliance.  SWAEC will honor our ‘4th Strike and You Are Out’ policy.  A chart will be kept in the students commons area and visible for review.  Each dress code violation will = 1 strike.  Earning your 4th strike during any one sending school semester will result in 1 day OSS.  5th strike = 2 days OSS, 6th strike = referral to sending school.  WHEN IN DOUBT ‘DRESS UP’ OR CONSULT THE DIRECTOR.


_____________________________________

______________________________________
            Student Signature

Date


Parent Signature
                   Date

SWAEC Attendance and Tardy Procedures

Attendance Policy:

Parent or student is responsible for notifying the school between 8:00 and 10:00 a.m. if the student is absent.  Students are held accountable for missing over 4 days in the 9 week semester.  Students are also subject to SWAEC attendance policy of 4 days at CC-Tech.  Court and doctor notes are expected.

Credits will be forfeited when a student goes over the 4 day limit.  A student may have the option to continue in the program for the remainder of the 9 week semester (with no more absences or tardies) to hold their place in the program, by applying for an attendance contract.  If granted, credits will be held in escrow and reinstated after successful completion of the following semester.  If unsuccessful, all credits held in escrow will be forfeited and students will be referred back to their sending school.  Eligibility of application for attendance contract is one per student.
Parent/Guardian will be called when a student is absent to keep them informed of the number of absences.

Tardy Policy

Students are allowed 45 tardy minutes each 9 week semester.  Every tardy thereafter results in one (1) full day absence.

The Director reserves the option to suspend driving privileges if a student has excessive tardies and/or has compromised the placement of a fellow student(s) on this campus due to excessive tardies.
_______________________________

_____________________________

Student Signature

Date


Parent Signature

Date
PERMISSION SHEET
PERMISSION TO PHOTOGRAPH:  We sometimes use video or still camera to demonstrate different domains of our curriculum or to promote a variety of activities and events.  I give permission to photograph my child.

Yes______________________


No_______________________

FIELD TRIP PERMISSION:  From time to time our teachers want to take their students on a walking field trip.  We would like your permission for your child to participate in the “walking field trips.”

Yes______________________


No_______________________

FIELD TRIP PERMISSION:  Please mark ye or no and sign below if your child has permission to participate in school sponsored filed trips

Yes______________________


No_______________________

AVAILABLE USE FOR THE COMPUTERS:  A copy of the District Acceptable Use Policy is available to parents in the school office or on the district website.  Students will receive instructions for proper computer use in computer class.   I will emphasize to my child the importance of following the rules and I release the district, its personnel, and any institution with which it is affiliated, from any and all claims and damages of any nature arising from by child’s use of or inability to use the District’s system.  I give permission to issue an account for my child.

Yes_____________________



No_______________________

I have read the INFORMATION IN REGARDS TO DISCIPLINE, DRESS CODE, ELECTRONICS/  CELL PHONE AND ATTENDANCE POLICIES
Yes______________________


No_______________________

_________________________


_________________________

Student Signature




Date

Yes______________________


No_______________________
________________________


_________________________

Parent Signature




Date
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Debbie Roach, Director                                                                        
    Telephone ( 417 ) 451-8616  

115 W. Brook Street




       

  Fax              (417 ) 451-8618

Neosho, MO  64850

Re:  Cell Phone

        2009-2010 School Year

Dear Parent/Guardian,

We are experiencing an increased number of office referrals resulting from students choosing to use their cell phones while at school and in class.  It is district policy, as well as the policy of this campus, that cell phones may not be used (seen or heard) during the school day.

As you know, our students are tech experts and can text message without even looking at their cell phones.  However, cell phones do cause a distraction, which most often results in a class disruption. Cell phones have become an appendage of sorts, and our students cannot seem to detach themselves from this modern day convenience.  It is not unusual for me to have 2 or 3 confiscated cell phones (in my desk) continuously vibrating and playing tunes as messages are left throughout the school day. 

Oftentimes, it is a parent, friend, or significant other communicating with our students during the school day.  I know many of you are aware of the ‘no cell phone’ policy as stated in the student handbook, but I wanted to emphasize the importance of complying with this rule and the consequences for choosing NOT to comply.  Listed below are the steps taken for violations of our cell phone policy.


1st   offense:

Parent Pick-up


2nd  offense:

ISS / Parent Pick-up

3rd   offense:

OSS / Parent Pick-up
Please visit with your student about leaving their cell phone at home so the temptation of using it during class does not supersede their goals for an education.  After the 2nd or 3rd offense, their behavior becomes defiance and more serious consequences may occur.

If you need to get a message to your student, please call our office phone (417-451-8616), and we will see that they get your message.  We are asking for your help in allowing us to serve your student successfully.

This form requires parent/guardian signature and will be kept on file.

Sincerely,

Debbie J. Roach
________________________________

_______________________________

Parent/Guardian

Date


Student


Date
SWAEC
HIGH SCHOOL
BLOCK SCHEDULE



1ST BLOCK      

  9:00 –10:15


2ND BLOCK       

10:15 - 11:30


LUNCH              

11:30 - 12:00


3RD BLOCK        

12:00 -   1:15


4TH BLOCK          

  1:15 -   2:30

FRIDAY SCHEDULE



1ST BLOCK           
  9:00 -   9:50


2ND BLOCK          
  9:50 –10:40


3RD BLOCK        

10:40 - 11:30


LUNCH                

11:30 - 12:00


4TH BLOCK         

12:00 - 12:50


ACTIVITY BLOCK  
12:50 -   2:10


EARLY OUT FRIDAY
      2:10



STUDY HALL

12:50 – 2:10

(MANDITORY if work is owed or grades are below 70%)
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